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一、抵达前检查邮件回复

1. Email Reply for Checks Pre-arrival

首先，船舶或代理公司向码头提供电子邮件地址，码头创建船

岸检查表后，检查表将被发送到电子邮件中。

根据电子邮件中的信息，填写检查表。电子邮件内容如下：

Firstly, the terminal will send the ship/shore safety checklist they created to the
email provided by the tanker or shipping agent.

Then, please fill in the checklist according to the information given in the email.
Here is an example:
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二、系统登录

2. Log in

打 开 网 页 ， 在 网 页 的 地 址 栏 输 入 网 址 ：

https://www.sh.msa.gov.cn/ssscl2/login.html

进入系统，输入账号和密码，点击登录即可，页面如下。

https://www.sh.msa.gov.cn/ssscl1/login.html。
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Open your browser and input the website address:

https://www.sh.msa.gov.cn/ssscl2/login.html

Enter your invitation code and login in.

https://www.sh.msa.gov.cn/ssscl2/login.html
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三、码头/船舶检查

3. Check of Terminal/Tanker

3.1.船岸检查表页面介绍

3.1 Ship/Shore safety checklist page introduction

页面介绍：

列表中的船岸检查表包含三个模块，最上面的是基本信息模块，

展示该检查表的一些基本信息，点击该模块会跳转到详情信息页面中。

中间的是船岸检查表的状态栏，展示该检查表的填写状态。

最下方为船岸检查表的功能栏，包含填写、导出(word 文档)等功

能。

Page Introduction:

Three modules are displayed in the ship/shore safety checklist, including the
basic information module at the top, and when you click on it, you will go to the
detailed information page.

The status bar module is located in the middle，indicating whether the tanker or
terminal has filled in the checklist.

The function bar module is located at the bottom, including several functions
such as Check (the same as “Check” section)，Export (export the information you are
filling in to a word document) etc.
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首次进入船岸检查表时需要阅读“说明”。阅读完说明后，勾选“阅

读并同意以上条款”，点击“同意并继续”按钮继续填写。

“说明”如下图。

An instruction should be read when you firstly visit the ship/shore safety
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checklist.
Please slide down the page and read the instruction carefully, select “Read and

agree to the above items”, and then click the button of “Agree and continue”.
The “INSTRAUCTION” is shown as below.
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3.2. 船岸检查表填写步骤

3.2 Steps of filling in Ship/Shore Safety Checklist

模块介绍：

part1 抵达前检查、part2 系泊后检查、part3 驳运前会议、part4

驳运前协议、part5 驳运前检查、协议签订、part6 船舶重复检查、

part7 码头重复检查。

part1-part5 可以同时填写，但需要在双方都填写完毕的情况下，

完成“协议签订”后，方可进入到重复检查（part6,part7）。

part6,part7 在完成“协议签订”之后可以进行填写。(未完成协

议签订不展示)。

建议按照步骤顺序填写，流程展示如下：

步骤顺序：

part1,part2,part3,part4,part5=>协议签订=>part6,part7

注意事项：

(1)part1 需要选择有关惰气系统的选项;

(2)part1、part2、part3、part4、part5 可以同时填写;

(3)part4 的内容填写会实时保存，双方可以看到，但不代表提交;

(4)part5 需要根据船舶情况选择船舶选项。内容需要船舶方进行

填写提交。

(5)part6 船舶重复检查提交;
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(6)part7 码头重复检查提交;

Parts introduction
Part 1 Checks Pre-arrival, Part 2 Checks after mooring, Part 3 Pre-transfer

conference, Part 4 Agreements pre transfer, Part 5 Checks pre-transfer and Agreement
signing, Part 6 Tanker Repetitive checks, Part 7 Terminal Repetitive checks.

Part1 and part 5 can be filled in together and only when the two parts are both
completed, the agreement after signing will go to the repetitive checks.

Part 6 and Part 7 can be filled in after the agreement is signed (the two parts will
not be displayed before the agreement is signed)

Please filled in the checklist by the recommended steps as shown below:

Steps:
part1, part2, part3, part4, part5=>agreement signing=>part6, part7

Notes:
(1)In part1, the inert gas system status needs be to selected;
(2)part1、part2、part3、part4、part5 can be filled in at the same time;
(3)The filling in content of Part4 will be saved in real-time and visible to both
parties, but it does not mean submission;
(4)In part5, the tanker status needs to be selected and it needs to be filled in and
submitted by the tanker.
(5)In part6, tanker repetitive checks need to be submitted;
(6)In part7, terminal repetitive checks need to be submitted;

下图为系统步骤详情页面示例：

Pages of detailed steps are shown as below:
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3.3. 船岸检查表项目填写

3.3 Filling in Items of Ship/Shore Safety Checklist

3.3.1. part1 至 part5 项目填写

3.3.1 Filling in part1 to part5

选择其中一个 part,在所有项目状态填写完毕后，点击提交进入

下一流程。

注意事项：

(1)状态解释：part 内容的顶部会展示该步骤双方的填写状态

(2)按钮 【Tanker Save/船舶暂存】：保存数据，不进入下一步；

按钮 【Tanker Submit/船舶提交】：保存数据，进入下一步；

项目 Item 状态：“Blank”表示未填写；“YES”表示是；“NO”

表示否；N/A 表示不适用；

(3)双方勾选的检查结果应保持一致；

(4)存在“否”和“未填写”的项目时，不能提交进入下一步；

(5)点击【Details 详情】可编写备注和上传证明照片；

下图为 part1 填写图：

Select and open one of the parts and click “submit” to the next step after all
items have been filled in.

Notes:
1. Status:The filling status of both will be showed on the top of each part
2. Button 【Tanker Save】：save the data but not go to the next step;
Button 【Tanker Submit】：save the data and go to the next step;
Status of item：Blank means not filled in; YES; NO; N/A means not
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applicable;
3. The information filled in by both need to be the same;
4. If there are any item with NO or BLANK, you cannot go to the next step;
5. Click【Details】then you can edit notes and proof photos of certification;
The filling steps of part1 is shown as below:



13

船舶在填写 part1 和 part5 步骤的时候，需要根据船舶实际情况

进行选择，选择结果会影响需要填写的项目。如下图：

When filling in part1 and part5, some items need to be selected by the
condition of tanker and the choice will influence the items to be filled in later,
as shown below:
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项目信息的详情页面如下，在该页面下可以填写信息和上传的文

件。

在填写完毕后点击右上角的“确定”按钮；
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完成需要填写项目的信息填写后，点击该 part 的“提交”按钮即

可。

The detailed page of project information is shown as below. You can fill in
information and upload files on this page.

Click the button of “Determine” in the upper right corner after filling in
all details.

And when you complete all items of the project, please click “submit” in
the part.
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3.3.2. 重复检查项目填写事项

3.3.2 Filling in Items of Repetitive checks

选择“次数”选项可以查看重复检查的提交历史。(首次进入默认

展示的是当前应提交的重复检查项目信息)。

完成信息填写后点击底部的“保存”按钮。

Frequency change is in which you can check the history of submitting
repetitive checks. (If you first enter the item, the default display is the
information of repetitive checks that should be submitted currently.)

After completing the information filling, click the button of “save” at the
bottom.
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点击“重复检查的详情”按钮会跳转到下图页面，在该页面中可

以填写备注信息和上传照片。

完成操作后点击右上角的“确定”按钮。

完成需要填写项目的信息填写后，点击该部分底部的“提交”按

钮即可。

When you click the button of “Details” of repetitive checks, you will move
to the page shown as below, and you can fill in notes and upload files on this
page.
Click the button of “Determine” in the upper right corner after filling in all

details.
And when you complete all items of the project, please click “submit” in the

part.

四、海事检查

4. MSA Inspection

“海事检查”页面是海事主管机关对船岸检查表的抽查。该列表

展示的是海事主管机关对于在船岸检查表的抽查信息。

MSA Inspection is a spot check of the ship/shore safety check by MSA.
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The list displays the spot check items of MSA on ship/shore safety check.

点击需要查看的具体抽查的模块，会展示出下方图片信息页面。

最上方为抽查的基本信息，下方为抽查的详情，点击“填写”可以回

复抽查信息。

当所有内容都填写完毕后，可以点击右上角的“提交”，完成海事

抽查。
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注意：船舶提交后并不是真正的结束，只有等海事审核通过后才

算抽查结束。

Click on the specific spot check module that needs to be inspected, and
the page as below will be shown. The basic information of the spot check is at
the top, and the details of the spot check are at the bottom.. And you can click
“fill in” to reply to the inspection.

When all the information is filled in, you can click “submit” in the upper
right corner to finish MSA inspection.

Notes: Only when MSA inspection is passed, the inspection will only be
considered as completed, rather than after the tanker submit the part.
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点击“填写”按钮，会跳转到下方页面。可以填写项目的状态、

信息和上传的照片。

注意：回复的照片为必填项目；

Click the button of “fill in”, you will go to the page below. You can select
the status of project, fill in the information and upload photos.

Notes: Photos in the reply is mandatory to be filled in.

依次填写完毕后，点击详情页面右上方“提交”按钮提交给海事

审核，海事主管机关审核【通过】后检查结束，海事主管机关审核【驳

回】需要船方修改完善后重新提交；驳回后填写方式和正常流程一致，

修改错误项重新提交即可。

After completing the filling in turn, click on the "Submit" button at the top
right of the details page to submit to MSA.After the MSA [passed], the
inspection will be completed. The MSA [rejected] shall be modified.The filling
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process after rejection is consistent with the normal process.

五、导出文档

5. File export

点击检查表中的“导出”按钮，船方可以将已经填写的信息导出

成 word 文档。

Click the button of “Export” in the checklist, the tanker can export the
information already filled in as a Word document.
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导出文档样式如下：

The exported document template will be as below:
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